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1. O01mue moJ10KeHus

1.1. Tlomoxkenne O 3amIUTe TMEPCOHAIBHBIX  JIAaHHBIX  PAOOTHUKOB
MyHHUITUTIATHHOTO OFOJKETHOTO 00pa30BaTEIBLHOTO YUPEKICHUS IOTMOTHUTEIHHOTO
oOpazoBanust «lleHTp pa3BuTHS TBOpUYECTBa JACTeH W IOHOMIECTBaM» T. [leH3BI
(MBOYO «IPTulO») (manee - Ilomoxkenue, YupexaeHue) pa3pabOTaHO B
cootBercTBUM ¢ Koncturyuumeir Poccuiickoit ®Denepanuu, TpymaoBbIM KOJIEKCOM
Poccuiickoit @enepannu, OeaepanbHbiMu 3akoHaMu oT 27 uroiist 2006 roga Ne 149-
O3 «O6 undopmaiu, THGOPMAIIMOHHBIX TEXHOJIOTHSAX U O 3allIUTe HHPOPMALIUI C
n3MeHeHusiMu ot 12 mekabpst 2023 roma, ot 27 wurona 2006 roma Ne 152-d3 «O
NEPCOHANBHBIX JAHHBIX» C U3MeHeHusiMu oT 6 ¢espans 2023 rona, IIpukazom
MunucrepcTBa u(ppOBOro pa3BUTHS, CBSI3U U MACCOBBIX KOMMYHHUKaIui Poccuiickoi
®enepannu DenepanbHO CIyx Obl IO HAA30py B cepe CBA3M, MHPOPMALMOHHBIX
TEXHOJIOTUM M MacCOBbIX KOMMyHHUKanuii ot 28 oktadps 2022 roma Ne 179 «O06
YTBEPXKJICHUH TPEOOBAaHUN K TOATBEPXKICHUIO YHUYTOXKEHUS MEPCOHAIIBHBIX
naHHbeIX», OenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obOpa3zoBaHuUU B
Poccuiickoit ®eneparum» (C U3MEHCHMSIMH M JIOTIONHEHUsMH), [IpaBuiamu
BHYTPEHHETO TPYJIO0BOT'O PACIIOPSIKA Y UpPEkKICHHUS.

1.2. Tlens paszpabotku Ilonoxkenuss - omnpeneraeHue nopsaka 00pabOTKH
MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB YupexAcHUs, OOeCreueHue 3alluThl MpPaB U
cB0O0OJ paOOTHUKOB Y UpeKaeHUs pU 00pabOTKE UX NEPCOHATBHBIX TaHHBIX, a TAKKE
YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HWMEIOIUX JOCTYIl K
MEPCOHANILHBIM JTaHHBIM PA0OTHUKOB YUpEKIEHUs, 32 HEBBHITIOJHEHNUE TpeOOBaHUMN
HOPM, PETYIHPYIONUX 00pabOTKY U 3alTUTY MEPCOHAIBHBIX TaHHBIX.

1.3. ITopsinox BBOAA B JieicTBUE U U3MeHeHUs [lonoxenus:

1.3.1. Hacrosimee [lonoxeHue BCTynaeT B CHIIy C MOMEHTA €r0 YTBEPKICHHUS
pYKOBOJUTENEM YUpexieHus W ACHCTByeT OeccpodyHO, /10 3aMEHbl €ro HOBBIM
[Tonoxennem.

1.3.2. Bce uzmenenus B [lonioxkeHue 0 3a1IUTE MEPCOHATBHBIX JaHHBIX BHOCSATCSA
IIPUKA30M Y UpEexKICHHUS.

1.4. Bce paboTHUKH YUpekIeHUs TOJDKHBI ObITh O3HAKOMJIEHBI C HACTOSIIIUM
ITonmoxeHnueM 1o poCIuch.

1.5. Pexxum KOH(GUICHIIMATBLHOCTH TEPCOHATBHBIX JaHHBIX CHUMAETCS B
CIy4yasx UX OO€3JIMUMBAHUS U IO UCTEUEHUU 75-JIETHETO CPOKa WX XPAHCHMS WIH
MIPOJIJIEBACTCS HA OCHOBAHUU 3aKIFOUEHUSI DKCIIEPTHON KOMUCCUU Y UpexKIeHUs, €CIIn
WHOE HE OMPEICIICHO 3aKOHOM.



2. OcHOBHbIE MOHSATHS U COCTAB NMEPCOHATbHBIX TAHHBbIX PA0OTHUKOB

2.1. Ins ueneit Hactosero [lonoxeHuss UCTIOIb3YIOTCA CIEIYIOIINE OCHOBHBIE
MOHSITHUSL:

- nepcoHanvHble OaHHbvle pabomuuka - JTH00as WHPoOpMaIKsA, OTHOCSIIASACA K
OTIPEICTICHHOMY WJIH OTIPEIeTIIEMOMY Ha OCHOBAaHUH TaKOW HH(pOpMauu pabOTHHUKY,
B TOM YHCJIE €T0 (pamMiuIHsi, IMsi, 0OTYECTBO, TOJI, MECSII, 1aTa U MECTO POXKJICHUS, aJIpec,
CEeMEHHOe, COIMaIbHOE, MMYIIECTBEHHOE IOJI0XKEeHne, oOpazoBaHme, mpodeccus,
TOXOMBI, Ipyras uHpopManus, HeoOXxoauMass paboToIaTeTI0 B CBI3U C TPYAOBBIMH
OTHOUICHUSIMU;

- 00pabomra NepcoHAIbHLIX OaHHLIX - COOp, CUCTEeMaTH3allks, HAaKOIUICHHE,
XpaHeHHe, yTouHeHue (0OHOBIIEHHE, U3MEHEHHUE), UCTI0JIb30BaHHUE, PACTIPOCTPAHEHUE
(B TOM umcie Tmiepenada), O0€3IMYMBaHUE, OJIOKUPOBAHUE, YHUUYTOKECHUE
MIEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB Y UpEKICHHS,

- KOHQUOeHYyuanbHoCmb NEepCOHANbHBIX OAHHbIX - 00s3aTellbHOe IS
COOIONIEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TOJYYHMBIIETO JOCTYIl K
MEPCOHANILHBIM JJAHHBIM PA0OTHUKOB, TPEOOBAHKE HE JOMYCKATh UX PACIPOCTPAHECHUE
0e3 cormacus paOOTHMKAa WJIM MHOTO 3aKOHHOrO ocHoBaHud. (OobecneueHue
KOH(DHUICHIIMATLHOCTH  TIEPCOHANIBHBIX  JaHHBIX He Tpeldyercss B clydae
00e3IMYMBaHMsI TEPCOHANBHBIX JAaHHBIX W B OTHONICHWH OOIIEAOCTYITHBIX
MIEPCOHAIILHBIX JAHHBIX;

- pacnpocmpaHenue NepCcoOHANbHLIX OAHHbIX - NEHCTBHS, HAINpaBJICHHBIE Ha
nepeaavy nepcoHaNbHBIX TAHHBIX PAOOTHUKOB OIPEACIICHHOMY KpYTY JIHI] (TTepeaada
MEPCOHANBHBIX JaHHBIX) WM HAa O3HAKOMJIEHHE C TMEPCOHAIBHBIMU JTaHHBIMU
HEOTPAHWYEHHOTO Kpyra JIMIl, B TOM YHCJIe 0OHApOJOBAaHUE MEPCOHATBHBIX JAHHBIX
pabOTHUKOB B CPEJCTBAX MAacCOBOW MH(OpMaIuu, pa3MenieHrne B tHPOPMaluOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSAX WM TMPEIOCTaBIEHUE JIOCTyNa K TMEPCOHAIbHBIM
JTAHHBIM PA0OTHUKOB KAaKMM-JTMOO0 UHBIM CTIOCOOOM;

- UCNONb306aHUe NEPCOHANbHLIX OaHHbIX - JCUCTBUA (Omepanuu) ¢
MIEPCOHAJILHBIMU JTaHHBIMH, COBEPIIAEMbIC JOJDKHOCTHBIM JIMIIOM B TEJISAX MPUHSATHS
pPELICHUN WA COBEPUICHHUS WHBIX JCUCTBUM, NOPOXKIAIOIINX HOPUIAYECKUE
MOCJICJICTBUSL B OTHOIICHUH PAOOTHUKOB JIHMOO MHBIM 00pa3oM, 3aTParuBarOIINX HX
mpaBa ¥ CBOOO/IBI UJTH TIpaBa M CBOOOIBI APYTHUX JIUIL;

- O]I0KUpOBaHue NepCcoHANbHLIX OAHHBLIX - BPEMEHHOE IpeKpalleHue coopa,
CHUCTEMaTHU3aIlMK, HAKOIUICHHS, HWCITOJIb30BAHUS, PACIPOCTPAHEHUS TEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB, U TOM YHCJIC UX IepeIavH;

- VHUYMOMCEeHUe NEePCOHANbHLIX OAHHbIX - JACUCTBHS, B PE3yJIbTaTeé KOTOPBIX
HEBO3MOKHO BOCCTAHOBHUTH COJICP)KaHHE MTEPCOHATBHBIX JaHHBIX B UH(POPMAITMOHHOM
CUCTEME TIEPCOHAJBHBIX JAHHBIX pPAOOTHUKOB WJIM B pe3ylbTaTe KOTOPBIX
YHUYTOXAIOTCS MaTepraIbHbIe HOCUTEIH MEPCOHANTBHBIX TAHHBIX PAOOTHUKOB,;



- 0be31uuusanue NepcoHaIbHblX OaHHbIX - NEUCTBUA, B PE3ylbTaTe KOTOPBIX
HEBO3MOKHO OMNpPENeTUTh MPUHAIICKHOCTh MEPCOHABHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;

- 00wedocmyntbvle NepCcoHabHble OaHHble - TIEPCOHABHBIC JIaHHBIC, JOCTYII
HEOTPAaHUYEHHOTO Kpyra JIUI], K KOTOPBIM MPEJOCTaBIEH C COTNIacusi pabOTHUKA WIIN
Ha KOTOpBHIE B COOTBETCTBUU C (pelCpATbHBIMU 3aKOHAMU HE PaCIpOCTPAHACTCS
TpeboBaHKE COOMIOACHUS KOH(DUIECHITNATLHOCTH,

- ungpopmayus - cBefeHus (CooOIECHUs, TaHHbIE) HE3aBUCUMO OT (POPMBI HX
MPEICTABICHUS

- 0OKYMeHmupoB8auHas un@opmayus - 3aQUKCHUPOBAHHAS HA MaTepUATIBHOM
HOCHUTEJIEe TyTEM JTIOKYMEHTHUPOBaHUSI MH(GOPMAIIUS C PEKBU3UTAMHU, MTO3BOJISIOIIUMU
OTIPEICTUTH TaKYI0 HH(POPMAIINIO W €€ MaTePHAIbHBIN HOCUTEb.

2.2. B cocTtaB mNepcOHAIbHBIX JAaHHBIX PAOOTHUKOB YUpPEXKIECHUS BXOIUT
uHboOpMaIMsi O TACHOPTHBIX JaHHBIX, OOpa30BaHUM, OTHOIIEHWU K BOUHCKOH
00513aHHOCTH, CEMEWHOM TMOJIO)KEHNUU, MECTE KUTEIbCTBA, COCTOSHUHU 3/I0OPOBBS, a
TaK)Ke O MPEJbIIYIINX MECTaX UX pabOTHI.

2.3. KoMmmuekC [JOKyMEHTOB, CONPOBOXKIAIOLIMI mporecc oQopMIIeHUs
TPYAOBBIX OTHOLIEHUI pabOTHUKA B YUpeKICHUM TIpU IpUEMe, NEpeBOJE,
YBOJIbHEHUU:

2.3.1. Uudopmanus, npencrapisieMas paOOTHUKOM NpPH MOCTYIJIEHUH Ha
paboty B YupexaeHue, J0JKHA UMETh JOKYMEHTaNIbHYIO (hopmy. [lpu 3akimoueHnu
TPYZIOBOIO JOTOBOpa B cOOTBeTCTBUHM cO cT. 65 TK P®, nuno, mocrynaromee Ha
paboTy, npeabsaBseT padboTOIATENIO:

- IaCHOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSAIOIINN TUYHOCTD;

- TPYAOBYIO KHHXKY, 32 HCKJIIOUYEHHMEM CIIydaeB, KOTJa TPYIOBOHM IOTOBOP
3aKJIIOYAeTCsl BIEpPBbIE WIM PAOOTHUK TMOCTyNMaeT Ha paboTy Ha YCIOBMSIX
COBMECTUTEIBCTBA WJIM TPYJAOBas KHU)KKA Yy paOOTHHKA OTCYTCTBYET B CBS3H C €€
yTpaTOH WJIH 10 APYTUM MPUINHAM;

- CTPaxOBOE CBUJECTEIHCTBO 0053aTEIHPHOTO IEHCHOHHOTO CTPaXOBaHUS;

- JOKYMEHTbl BOMHCKOTO Y4eTa - JJisi BOCHHOOOSI3aHHbBIX U JIML, MOJJIeXKAIINX
BOMHCKOMY YYETY;

- TOKyMeHT 00 00pa3oBaHWM, O KBATM(PUKAIMKA WA HAJTUYUHA CIICIIHATBHBIX
3HaHUU - MPHU TMOCTYIUICHMH Ha paboTy, TpeOyIOIIyI0 CHEIUATbHBIX 3HAHUW WIH
cHeyaabHOM MOATOTOBKH;

- cBuzIeTenbeTBO O npucBoennn MHH (mipu ero Hanuuum y paboTHHKA).

2.3.2. Ilpu odopmienun paboTHHKA B YUpexkIACHHE Ha HEro 3aroJHACTCS
yaudunupoBanHas ¢opma T-2 «Jluunas kaprouka paOOTHUKA», B KOTOPOM
OTpaXaroTcs CIAEAYIONINE aHKETHbIC U Onorpadudeckre JaHHbIE paOOTHUKA!



- obume ceaenus (O.M.O. paboTHuKa, AaTa POXKIAEHUS, MECTO POXKICHUS,
IpaXJIaHCTBO, OOpa3oBaHue, Tmpodeccus, cTaxk paboThl, COCTOSHHE B Opake,
NaCMOPTHHIE TaHHbIC);

- CBEJICHHSI O BOMHCKOM YUeTe;

- JaHHbIE O TTPUEME Ha padoTy.

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHMS O IEPEBOJIaX Ha IPYryro padoTy;

- CBEJICHMS 00 aTTECTalllH;

- CBEJICHMSI O TIOBBIIICHUN KBaTU(UKAIIIY;

- CBEJIEHMsI O TPO(PEeCCHOHANIbHOM MEepernoAroTOBKE;

- CBEJICHMsI O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBEJICHUA 00 OTMYCKax;

- CBEJICHHSI O COLIMAJIbHBIX FapaHTHIX;

- CBEJICHHSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TenepoHax.

2.4. B YupexIeHUH CO3AI0TCA U XPAHATCA CIEAYIOIIMUE IPYIIbI JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pa0OTHUKAX B €AUHUYHOM HJIM CBOJIHOM BHJIE:

2.4.1. JlokyMeHTbI, coJepKallie MEepCOHANbHbIE JaHHbIE pPAOOTHUKOB
(KOMILJIEKChI JJOKYMEHTOB, COIPOBOXAAIOIINE Mpolecc O(GOpPMIIEHUS TPYIOBBIX
OTHOUIEHUH MpU NpueMe Ha padoTy, NIEPEBOIE, YBOJIbHEHNUN; KOMILJIEKC MaT€pHaIOB
[0 AHKETUPOBAHUIO; MPOBEACHUIO COOECEIOBAHUW C KaHAMJIATOM Ha JOJDKHOCTB;
NO/JIMHHUKU M KOMHWM MPUKA30B IO JINYHOMY COCTaBY; JIMYHBIE JieJla U TPYAOBBIC
KHIKKU paOOTHUKOB; JIefa, COAEepIKaIIie OCHOBAHUS K MPUKa3y M0 JIUYHOMY COCTAaBY;
Jiena,  COAEp)Kallle  MaTepuainbl  aTTecTallud  paOOTHUKOB;  CIYXKEOHBIX
pacciieloOBaHUN; CHOPaBOYHO - HH(OPMALMOHHBIA OaHK JaHHBIX [0 TEPCOHATY
(KapTOTEKH, >KypHaJIbl); TOMJIWHHUKH M KOMUU OTYETHBIX, AHAIUTUYECKUX U
CIPABOYHBIX MaTEPHUANIOB, IIEPENABAEMBIX PYKOBOACTBY YUpEXKACHUMN; KOIHH
OTYETOB, HAIPABISEMbIX B TOCYJIapCTBEHHbIE OpPraHbl CTATUCTUKH, HAJIOrOBBIC
WHCIIEKIINH, YUPETUTENIO U B APYTHE YUPEKICHUA).

2.4.2. JlokyMeHTalus IO OpraHu3aiuu padoThl (MOJO0KEHUS, JOJKHOCTHBIC
UHCTPYKLUU paOOTHUKOB, PUKA3bl, PACTIOPSKEHUS 110 Y UPEXKICHUIO); TOKYMEHTHI IO
TUIAHUPOBAHUIO, YYETYy, aHaJIU3y M OTUETHOCTH B YacTH pabOThl ¢ PabOTHUKAMH
YupexeHusl.

3. Coop, 00padoTKa M 3aIUTA MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

3.1. Ilopsinok nmoJy4eHus MEPCOHAIBHBIX TAHHBIX:

3.1.1. PabGoTHuk YupexJeHus JTUYHO MPEAOCTABIAECT BCE MEPCOHAIbHBIE
JTAHHBIE.

Ecnu nepconanbHbie JaHHBIE paOOTHUKA MPEOCTABIISIIOTCS TPEThEW CTOPOHOMH,
TO pabOTHUK JOJKEH OBITh yBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh
MOJly4€HO MUChMEHHOe cornacue. JlomkHOocTHOE nHIo paboromarenst JOJKHO



COOOIIUTh PAOOTHUKY YUpPEXKICHHS O LENAX, MPearoyiaraéMblX HCTOYHUKAX U
croco0ax MOJIy4YeHUsl MEePCOHANIBHBIX JIAHHBIX, @ TAKXKE O XapakTepe MOoJJexalIux
MOJIYYCHHUIO TEPCOHAIBHBIX JaHHBIX M TMOCIEACTBUSAX OTKa3a paOOTHUKA JaTh
MACbMEHHOE COTJIACHE Ha UX MOJyYECHHE.

3.1.2. PaGoTonaTens HE UMEET MpaBa MOJIy4aTh U 00padaThIBaTh MEPCOHATBHBIC
JlaHHbIC pa0OTHUKA YUpEXKACHUS O €r0 PacoBOM, HAIMOHAIBHOUN MPUHAICHKHOCTH,
MOJUTUYECKHUX B3IJIAIAX, PETUTHO3ZHBIX WK GUIOCOPCKUX yOCKACHUIX, COCTOSHUU
3I0POBbS, UHTUMHOM KU3HU.

B ciyyasix, HEmocpeACTBEHHO CBSI3AHHBIX C BOIMPOCAMHU TPYAOBBIX OTHOIIEHUM,
B COOTBETCTBUU cO cTartheil 24 Konctutyuu Poccuiickont denepanun padboToaaTeb
BIIPaBE MOJIy4aTh U 00pabaThIBaTh JAHHBIE O YACTHOM >KU3HU PAOOTHUKA TOJIBKO C €ro
MUCbMEHHOIO COTJIACHSL.

O6paboTka yKa3aHHBIX MEPCOHAIBHBIX JTAHHBIX PaOOTHUKOB padoTolaTesieM
BO3MOYKHA TOJIBKO € UX cOrIacHs JIn0o 0e3 X corjacus B CIACAYIOIIUX CIydasx:

- IEPCOHAJIbHBIE JaHHBIE SBJIAIOTCS OOIEAOCTYTHBIMU;

- NIEPCOHAJIbHBIE JAHHBIE OTHOCATCA K COCTOSIHUIO 3/10pOBbs paOOTHHKA, U UX
o0paboTka HeoOXoauMa i 3alUThl €r0 KU3HM, 370POBbS WM HHBIX KU3HEHHO
Ba)KHBIX UHTEPECOB JIPYTHUX JIUII, U TIOJIYYSHHE COrIachsi paOOTHUKA HEBO3MOXKHO;

- 10 TpeOOBAHUIO TMOJHOMOYHBIX TOCYAApCTBEHHBIX OPraHOB B CiyYasx,
PETYCMOTPEHHBIX (PeAepaTbHbIM 3aKOHOM.

3.1.3. Paboronaresns BpaBe 00padaThIBaTh NEPCOHAIBHBIE TAHHBIE PAOOTHHUKOB
TOJIBKO C UX TUCBMEHHOT'O COTJIACHS.

3.1.4. [lucbmenHoe coryacue paboOTHUKA Ha 00paOOTKY CBOMX IMEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOSI:

- (amMuIMio, UMS, OTYECTBO, aJpec CyOBhEKTa MEPCOHATBHBIX JTaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, yJIOCTOBEPSIIOUIETO €ro JUYHOCTh, CBEICHUS O JaTE€ BbLIAYU
YKa3aHHOTO IOKYMEHTA U BBIIABIIEM €0 OpPIaHe;

- HaMMEHOBaHue ((paMUIIHUIO, UMsI, OTYECTBO) U aJIPEC ONEePaTOPa, MOTYUAIOIIErO
corjacue cyObeKTa MepCOHANbHbBIX IAHHBIX;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- TepevYeHb NMEPCOHATBHBIX JAaHHBIX, HA 00PaOOTKY KOTOPBIX IAaeTCS COTacue
CyOBeKTa MePCOHAIBHBIX TAHHBIX;

- MEpPEeYCHb JACHUCTBHUI C MEPCOHAIBHBIMU JAHHBIMU, HA COBEPIICHUE KOTOPBIX
JTAeTCsl corjacue, o01iee onrucaHue UCTIOIb3YEMbIX ONIEPATOPOM CITOCOOOB 00PabOTKH
MEePCOHATBHBIX JIAHHBIX;

- CPOK, B T€YEHUE KOTOPOTO JICUCTBYET COTJIaCUe, a TAKXKE MOPSIIOK €ro OT3bIBA.

3.1.5. Cornacue paboTHHKA HEe TpeOyeTCs B CAEAYIOLUIUX CIydasix:

- 00pa0oTKa TEPCOHANBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBAHUH
TpynoBoro koaekca Poccuiickoit ®@enepanuu uiam WHOTO (enepansbHOro 3aKOHA,



YCTaHABJIMBAIOIIETO €€ II€J1b, YCIOBUS IMOJYyYECHUS! MEPCOHAIBHBIX JAHHBIX U KPYT
CyOBEKTOB, TMEPCOHANbHBIE JIaHHbIE KOTOPBIX TOJIeKaT oOpaboTKe, a Takke
OTIPEEIISIONIETO MOJIHOMOYHS padoTOoAaTENS;

- 00paboTKa MEPCOHATBHBIX JAHHBIX OCYLIECTBISIETCS B LEJSAX HCIOJHEHUS
TPYJIOBOTO JOTOBOPA;

- 00pa0boTKa MePCOHATBHBIX IAHHBIX OCYIIECTBIISIETCS AJIsI CTATUCTUYECKUX UITU
WHBIX HAYYHBIX IEJICH MPU YCIOBUH 005S3aTEILHOTO 00€3TMUMBAHMS TIEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa NEpPCOHANBHBIX JAaHHBIX HEOOXOoAWMa ISl 3alllUThl JKU3HH,
3JI0POBbsI MJIM MHBIX JKU3HEHHO BaXKHBIX MHTEPECOB paOOTHHKA, €CITU MOJIYyYEHHUE €ro
corjacusi HEBO3MOKHO.

3.2. Ilopsnok 00pabOTKH, epeayl U XpaHEHUs IEPCOHATIBHBIX JaHHBIX.

3.2.1. PaboTHUK YupexaeHUsl NpeloCTaBIsIeT TO0CTOBEPHBIE CBEAEHUS O cele.
VYupexxnenue  mpoBepseT  JOCTOBEPHOCTb  CBEACHMM,  CBepsAsd  JaHHBIE,
NpeoCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y PAaOOTHUKA IOKYMEHTaMHU.

3.2.2.1lpu 00paboTKE TMEPCOHAIBHBIX JIAHHBIX PAOOTHUKA  JOJKHBI
coOJII01aThCS CIEAYIOITEe 00IIIHe TPeOOBaHUS:

3.2.2.1. OO0paboTka TMEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISATHCS
UCKJIIOYUTEIBHO B LEJISIX 00ecriedeHus: COOIIOACHUS 3aKOHOB M UHBIX HOPMATUBHBIX
MPAaBOBBIX AaKTOB, COJICUCTBUA pa0OTHUKAM B TPYAOYCTPOMCTBE, OOYyUYECHHH W
NPOJABWKEHUHU MO ciyk0e, oOecredeHHsl JHMYHOM 0e30MacHOCTH PaOOTHUKOB,
KOHTPOJISI KOJIMYECTBA M KaueCTBa BBIMOJHAEMON paboOThl U  oOecreyeHus
COXPaHHOCTU UMYIIECTBA;

3.22.2. Ilpm ompenenenun oObeMa H COJAEpXKaHUA, 00padaTHIBAEMBIX
MEePCOHANIBHBIX JIAHHBIX paboTOAATeNb JOJKEH PYKOBOJCTBOBaThcs KoHcTHTyLHEH
Poccuiickonn ®@enepaunu, TpynoBsiMm kojaekcoM Poccuiickont denepanvii M1 WHBIM
3aKOHOJIaTEIbCTBOM.

3.2.2.3. Ilpyu npuHATHM pEUIEHUH, 3aTparuBaroOlIMX HHTEpechl pabOTHHUKA,
paboToiaTeslb HE UMEET MpaBa OCHOBLIBATHCS HA MEPCOHAIIBHBIX JaHHBIX paOOTHUKA,
MOJIYYCHHBIX UCKITIOYUTEIBHO B PE3YJIbTaTe UX aBTOMATHU3UPOBAHHOM 00pabOTKHU MIIH
AIEKTPOHHOTO MOITYYEHHUS.

3.2.2.4. 3amuTa TEPCOHANBHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOTO
WCITOJIb30BAHUS WJIM yTPaThl oOecrieynBaeTcs paboToaresieM 3a CUeT ero CPEe/ICTB B
MOPSIAKE, YCTAHOBJICHHOM TpyioBbIM KofeKkcoM Poccurickon denepanu Wi UHbIMU
dbenepaabHBIMU 3aKOHAMH.

3.2.2.5. PaOOTHUKH U UX MPEACTABUTEIN JOJDKHBI OBITH O3HAKOMJIEHBI IO
pPOCTIHCh C JOKYMEHTaMH YUPEKIEHHUS, YCTaHABJIMBAIONIUMHU TOPSIOK 00pabOTKH
MIEPCOHANILHBIX JAHHBIX PAOOTHUKOB, UX MpaBaxX U 00SI3aHHOCTSIX.



3.2.2.6. Bo Bcex ciyyasix OTkKa3 paOOTHHKAa OT CBOMX IPaB HA COXPaHEHUE U
3alATY TalHbI HEJCUCTBUTEIICH.

3.3. CormacHo ct1.10.1 PenepanbHoro 3akoHa «O MEPCOHAIBHBIX JTaHHBIX,
OCOOEHHOCTSIMU O00paOOTKM TEPCOHATBHBIX JAHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MIEPCOHANIBHBIX JAHHBIX ISl PACTIPOCTPAHEHUS SBIISTFOTCS:

3.3.1. Cornacue Ha 00pabOTKy TMEpPCOHANBHBIX JIAHHBIX, PA3PEHICHHBIX
CYOBEKTOM MEPCOHANBHBIX JaHHBIX JJIs1 paCIPOCTpaHEHUs, 0POPMIIIETCS OTACIBHO OT
WHBIX COTJIaCHil CyObhEKTa NEPCOHATBHBIX JaHHBIX HA 00pa0OTKY €ro mepCOHaATbHBIX
naHHbIX. PaboTHHUK 00pa3oBaTeNbHONM opraHu3alyu (oreparop) o6si3aH 00eCceUUTh
CyOBEKTY  NEPCOHANBHBIX  JAHHBIX  BO3MOXHOCTH  OMNPEIEIUTh  IEpeueHb
MEPCOHANIbHBIX JAHHBIX MO KAXKJ0M KaTeropuu MepCoOHAIbHBIX JAHHBIX, YKa3aHHOU B
corjacui Ha o00paOOTKy TMEepCOHANbHBIX JIAHHBIX, Pa3pEIIEHHbIX CYOBEKTOM
MIEPCOHAIIBHBIX JTAHHBIX JUTSl paCTIPOCTPAHCHHUS.

3.3.2. B ciy4yae pacKpbITHS NIEPCOHAIBHBIX JAHHBIX HEOINPEIEIEHHOMY KpPYyTy
JUL CaMUM CYyOBEKTOM NEPCOHAJIBHBIX JIaHHBIX 0€3 MPEJOCTABICHHS ONEPATOPY
corjacusi, 00513aHHOCTh MPEOCTABUTh J10KA3aTEIHCTBA 3aKOHHOCTH IOCJIEIYIOErO
pacmpocTpaHeHusl WM MHOM OOpabOTKH TaKMX MEPCOHAIBHBIX NAHHBIX JIGKUT Ha
K)KJIOM JIUIIE, OCYIIECTBUBIIIEM UX PACTIPOCTPAHEHHUE UM UHYIO 00pPabOTKYy.

3.33. B ciuyyae, ecnM NEpCOHANBHBIE JAHHBIE OKA3AINCh PACKPBITBIMHU
HEONPEEICHHOMY KpPYTy JIMI[ BCJEACTBUE IMPAaBOHAPYLIEHUS, MPECTYIUICHUS WA
00CTOSITENBCTB HEMPEOAOTUMON CUJIbI, 00S3aHHOCTh MPENOCTABUTh JOKA3aTeIbCTBA
3aKOHHOCTH TIOCJICAYIOIIETO PACHpPOCTPAHEHUS WIM HWHOW OOpabOTKH TaKux
MEPCOHANBHBIX  JIAaHHBIX JIGKUT Ha KaXJIOM JIMIE, OCYIIECTBUBIIEM HX
pacnpocTpaHEHHUE WM UHYIO 00pabOTKYy.

3.3.4. B cnyuae, eciu U3 MPEAOCTABIEHHOTO CYObEKTOM MEPCOHATBHBIX TAHHBIX
corjgacusi Ha 0OpabOTKYy TEPCOHANBHBIX JaHHBIX, pa3peUIEHHBIX CyOBEKTOM
NEPCOHANBHBIX JaHHBIX JJIs PACIPOCTPAaHEHHS, HE CIEAyeT, YTO CyOBeKT
MIEPCOHAIILHBIX JTAHHBIX COTJIACHIICS C PacIpOCTpaHECHUEM IMEPCOHABHBIX aHHBIX,
TaKhe I[EePCOHANIbHBIE JlaHHbIE O00palaThIBAIOTCS OMNEPATOPOM, KOTOPOMY OHH
MPEIOCTaBIIEHBI CYOBEKTOM MEPCOHATBHBIX JaHHBIX, 0€3 MpaBa pacrpoCTpaHEHUS.

3.3.5. B cnyuae, ecnu U3 IPeI0CTABICHHOTO CYOBEKTOM MEPCOHATLHBIX TAHHBIX
corjgacusi Ha O0OpabOTKYy TIEPCOHANBHBIX JaHHBIX, Pa3pEUIEHHBIX CyOBEKTOM
NMEPCOHANBHBIX JIaHHBIX IS PAcHpoOCTpaHEHUs, HE CIeAyeT, YTO CYOBEKT
MEPCOHANILHBIX JIaHHBIX HE YCTAHOBWJI 3allpeThl M YCJIOBHS Ha 00pabOTKy
MEPCOHANBHBIX JAHHBIX, MpeaycMOoTpeHHble 1.3.3.9 Hacrosmero llonoxenus, wunu
€CJIM B MPEJOCTAaBIEHHOM CYyOBEKTOM IMEPCOHANbHBIX JAAHHBIX TaKOM COIJIACUU HE
yKa3aHbl KaTETOPUM W TIEPEUEHb NMEPCOHATBHBIX AAHHBIX, JJII 00pabOTKH KOTOPBIX
CyOBEKT MEePCOHATBHBIX JAHHBIX YCTAHABIWBAET YCJIOBHS U 3alPEThl B COOTBETCTBUU
¢ 11.3.3.9 nacrosmero [lonmoxkenus, Takue MepcoHaNIbHBIC TaHHBIE 00pa0daTHIBAIOTCS



OIepaTopoM, KOTOPOMY OHHU MPEIOCTABIECHBI CyOBEKTOM MEPCOHATBHBIX JAHHBIX, 0€3
nepenaun  (pacnpoCTpaHEHMs, MPENOCTaBICHUsS, JOCTyHa) U  BO3MOKHOCTHU
OCYUIIECTBJICHUSI MHBIX JEHUCTBUM C MEPCOHAIBHBIMH JIaHHBIMH HEOTPAHUYECHHOMY
KpYTY JIMII.

3.3.6. Cormacue Ha 00pabOTKy TMEpPCOHANBHBIX JIaHHBIX, PA3PEHICHHBIX
CyOBEKTOM TMEpPCOHAIBHBIX JAHHBIX JJIS  PACIpPOCTPAHCHUS, MOXKET OBITh
IIPEIOCTABIEHO ONEPaTOpPy:

HEIMOCPEACTBEHHO;

C MCMOJb30BaHUEM HUH(POPMAIIMOHHON CHCTEMBI YITOJHOMOYEHHOTO OpraHa Io
3allUTe MpaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX.

3.3.7. IlpaBuiia ucnoab30BaHus HHOOPMAITMOHHONW CUCTEMBI YITOJTHOMOYEHHOTO
opraHa IO 3aIlUTe MpaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE TOPSIOK
B3aMMOJICHCTBHS CyOBEKTa MEPCOHAJIBHBIX JAHHBIX C OMEPATOPOM, OMPEACIISIOTCS
YIOJTHOMOYCHHBIM OPTaHOM 10 3aIIUTE TIPaB CyOBEKTOB MEPCOHABHBIX JTAHHBIX.

3.3.8. Monuanue uinm 6e3eicTBUE CyObEKTa MEPCOHAIBHBIX JTaHHBIX HU MPH
KaKuX OOCTOSITENIbCTBAX HE MOXET CUHTAThCs corjacueM Ha 00paboTKy
MEPCOHANIBHBIX JAaHHBIX, Pa3pEHICHHBIX CYOBEKTOM MEPCOHAIBHBIX JIaHHBIX IS
pacrpocTpaHeHUsI.

3.3.9. B cormacuu Ha 00paOOTKY NEPCOHANBHBIX JAaHHBIX, Pa3pPEHICHHBIX
CyOBEKTOM TEPCOHATBHBIX JAHHBIX IS PAaCIPOCTPAHCHUS, CYOBEKT MEPCOHATBHBIX
JAHHBIX BIIPAaBE YCTAHOBUTH 3aNPETHI Ha Tiepenavy (KpoMe IpeIoCTaBICHHS TOCTYTIA)
ATUX TEPCOHANBHBIX JAHHBIX OMEPATOPOM HEOTPAHWUYEHHOMY KPYTY JIWIl, a TaKKe
3anpeThl Ha 00pabOTKy WU yClIoBUS 00pabOTKU (KpoMe MOy4eHHs JOCTyMa) 3THX
MEPCOHANBHBIX JaHHBIX HEOrpaHWYEHHBIM KpyroMm Jmil. OTka3 omeparopa B
YCTAaHOBJICHMH CYOBEKTOM TEpPCOHAIBHBIX JAHHBIX 3alpPeTOB M YCJIOBHHM HE
JIOTTYCKaeTCsl.

3.3.10. OnepaTtop 00si3aH B CpPOK HE MO3AHEE TpeX pabouyux JHEH C MOMEHTa
MOJy4eHUSI COOTBETCTBYIOIIETO COTJIaCHsi CyOBEKTa TEPCOHAIBHBIX JaHHBIX
onyOJIuKOBaTh HMHQPOpMAIMI0O 00 yCJIOBUSX OOpabOTKM M O HAJIUYMU 3alPETOB U
yCIIOBUM Ha 0OOpabOTKYy HEOTPAaHUYECHHBIM KPYTOM JIHI] MEPCOHAIBHBIX JTaHHBIX,
pa3perieHHbIX CyOBEKTOM EPCOHATBHBIX JAHHBIX ISl PACIIPOCTPAHEHUS.

3.3.11. VYcraHoBieHHBIE CYOBEKTOM TMEPCOHAIBHBIX JAHHBIX 3alpeThl Ha
nepenady (Kpome MpeaoCTaBICHHS OCTYIA), a Takke Ha 00pabOTKy WM yCIOBHUS
00paboTku (KpoMe MOJIy4eHHUs JIOCTyNa) MEPCOHANIBHBIX JaHHBIX, Pa3pPEIICHHBIX
CYOBEKTOM MEPCOHATBHBIX JAHHBIX JIJISl paclpOCTPAHECHUS, HE PACTIPOCTPAHSIOTCS Ha
cirydau o0paOOTKH TMEepPCOHAIBHBIX JTAHHBIX B TOCYJAPCTBEHHBIX, OOIIECTBEHHBIX U
WHBIX IyOJMYHBIX HMHTEpPEcax, OMPESICHHBIX 3aKOHOJATEIhCTBOM Poccuiickoit
denepanum.



3.3.12. Ilepenaua (pacnpocTpaHeHUE, MPEAOCTABIECHUE, IOCTYI) TEPCOHATBHBIX
JAHHBIX, PA3PEIICHHbIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX JJISl PACHPOCTPAHECHMUS,
JOJKHA OBITH MpEKpalieHa B 11000e BpeMsi 10 TpeOOBaHUIO CYObEKTa MEPCOHATBHBIX
naHHbIX. JlaHHOE TpeboBaHME JOJKHO BKIIIOYATh B ce0s (haMUIIUIO, UMS, OTYECTBO
(mpu HaNMMYWM), KOHTAKTHYIO MHpopMaruio (Homep TenedoHa, ampec IESKTPOHHOU
MOYTHI WM MOYTOBBIA ajpec) CyObeKTa NePCOHAIbHBIX JAaHHBIX, & TAKXKE MEPEYEHb
NEPCOHANBHBIX TaHHBIX, 00pab0TKa KOTOPBIX MOJICKUT MPEKPAIICHHUIO. Y Ka3aHHBIC B
JAaHHOM TpeOOBaHWM TMEPCOHANBHBIC JJaHHBIC MOTYT O00padaThIBATHCA TOJBKO
OIIepaToOpoM, KOTOPOMY OHO HANpaBIICHO.

3.3.13. JleiictBue coryiacusi CyObeKTa MEepCOHAJIBHBIX JaHHBIX Ha 00pPabOTKYy
MEPCOHANIBHBIX JAaHHBIX, Pa3pPEHICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX JJIS
pacnpocTpaHeHusl, IPEKPAIIAeTCs ¢ MOMEHTa MOCTYIIEHUsI ONEpaTopy TpeOoBaHus,
yka3zaHHoro B 11.3.3.12 Hactosimero [lonoxenus.

3.3.14. CyObeKT nepcOHAIbHBIX JAaHHBIX BIpaBe OOpaTUTHCS ¢ TpeOOBAHHEM
peKpaTuTh Inepenady (pacnpocTpaHEHHE, MPEJOCTABICHHE, JOCTYI) CBOMX
MEPCOHANIBHBIX JaHHBIX, paHEEe Pa3PEIICHHBIX CYyObEKTOM MEPCOHANIBHBIX JaHHBIX JJIs
pacnpocTpaHeHus, K J000My JIHIly, 00padaThIBalOIIEMy €r0 IEPCOHAIbHbIE JaHHbIE,
B ciyyae HecoOmoneHus m.3.3 nanHoro IlonoxeHuil mnm oOpaTUTbCA C TaKUM
TpeboBaHueM B cy. JlaHHOe U0 00513aHO TPEKPATUTH NTepeiauy (pacrpocTpaHEHUE,
NPEeI0CTaBIEHUE, JOCTYI) IEPCOHAIBHBIX JAHHBIX B TEUEHHE TpeX pabodyux JHEU c
MOMEHTa TOJIy4eHHs] TpeOOBaHUS CyObEKTa MEPCOHAIBHBIX AAHHBIX WM B CPOK,
yKa3aHHbIM BO BCTYNUBIIEM B 3aKOHHYIO CHJTy PEUICHUU CYJa, a €CJIM TaKOH CPOK B
pellieHnH Cy/a He yKa3aH, TO B TeUE€HUE TpeX pabodux JHEH ¢ MOMEHTa BCTYIUICHUS
pELICHMS CyJa B 3aKOHHYIO CHITY.

3.3.15. TpeboBanus 1n.3.3 Hacrosmiero [lonoxeHus: He MPUMEHSIOTCS B CiIydae
00pabOTKM TEPCOHANBHBIX JAHHBIX B II€JIAX BBIMOJHEHUS, BO3JIOKEHHBIX
3aKoHoAaTenbCTBOM Poccuiickonn ®denepannu Ha TOCYJApCTBEHHBIE OPTaHBbI,
MyHUIMOATIbHBIE OpraHbl, a TakXK€ Ha TMOABEJOMCTBEHHbIE TAaKUM OpraHaM
opraHu3anuy (pyHKIHMH, MTOJTHOMOYUHN U 00S3aHHOCTEH.

4. [lepenaya u XxpaHeHHe NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

4.1. Ilpu nepenade MEepCOHATBHBIX JaHHBIX PaOOTHUKA pabOTOAATENb JOJIKEH
cOOJII01aTh ClEeyIoIIHe TPeOOBaHUS:

4.1.1. He coobmiath nmepcoHaabHbIe JaHHBIE PAOOTHHUKA TPEThEW CTOpOHE Oe3
NUCbMEHHOIO corjlacusi paOOTHUKA, 3a MCKIIOUYEHHEM CIIy4yaeB, KOrja 3To
HEOOXOAMMO B LEJSX MPEIYNPExKIACHUS Yrpo3bl KU3HU U 3J0POBBI0 pabOTHHKA, a
TaK)X€ B JPYIMX CllyyasX, IPEeAyCMOTPEHHBIX TpynoBeIM KoaekcoM Poccuiickon
denepaivv ¥ UHBIMH (PeepaTbHBIMU 3aKOHAMU;

4.1.2. He coo06miath nepcoHaIbHBIE TaHHBIE pA0OTHIUKA B KOMMEPYECKUX HETIAX
0€e3 ero NUCbMEHHOTO COTJIACHsl;



4.1.3. llpexynpenuTs Jull, TOTYYUBILINX MEPCOHAbHbBIE JaHHbIE PAOOTHHKA, O
TOM, YTO 3TU JAHHBIE MOTYT OBITh UCIOJB30BAHBI JIUIIb B UESAX, JUIsI KOTOPBIX OHU
COOOIICHBI, U TpeOOBaTh OT 3THUX JIMI[ MOJATBEPXKACHHUS TOTO, YTO 3TO MPABUIO
coOmofieHo. Jluia, mMoOJSyduBIIME TE€PCOHANbHBIE JaHHbIE pPAOOTHUKA, OO0sS3aHbBI
COOJIIOZIaTh PEXUM CEKpeTHOCTH (KoH(puaeHIHanbHOCTH). JlanHoe [lomoxeHue He
pacmpocTpaHsieTcsi Ha OOMEH NEePCOHAIBHBIMH JaHHBIMA PAOOTHHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh TIepeaady TMEePCOHAIBHBIX JTaHHBIX PAaOOTHUKOB B
npenenax YUpexxaeHusl B COOTBETCTBUH ¢ HacTosuM [lonosxxenuem.

4.1.5. Paspemarh A0CTyHn K TNEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEIUAIbHO YIMOJHOMOYEHHBIM JIMIIAM, HMMEIOIIMM TPaBO TMOJy4aTh TOJIBKO T€
NEPCOHANIbHBIE JIaHHbIE pA0OTHHKA, KOTOpbIE HEOOXOIWMBI [Jisi BBINOJHEHUS
KOHKPETHON (PyHKLIHU.

4.1.6. He 3anmpammBaTh MHGOPMALIMIO O COCTOSHUU 3/I0pPOBbsl paOOTHHKA, 3a
UCKIIFOYEHUEM TE€X CBEJEHUHM, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTHU
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKIIHH.

4.1.7. llepenaBath TmepcOHANbHBIE JaHHbIE PAOOTHUKA MPEACTABUTEISIM
pabOTHUKOB B TMOpsKE, YCTaHOBIEHHOM TpynoBeiM KoxekcoM Poccuiickoit
®denepauny U UHBIMU (peiepaibHbIMKU 3aKOHAMH, U OTPAHUYMBATH 3Ty UH(POPMALIUIO
TOJIBKO TE€MHU IEPCOHAIBHBIMU JTAHHBIMUA PAaOOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEACTABUTEISAMU U (QYHKIIUH.

4.2. XpaHeHue 1 UCMOJIb30BAHNUE MTEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.

4.2.1. TlepconanbHble AaHHBIE PAOOTHUKOB OOpPaOATHIBAIOTCS U XPAHITCS B
CIEIMAJIBHO OTBEIEHHBIX MecTax (ITOMEIISHUsIX, ceide).

4.2.2. TlepconanbHbie TaHHbIE PAOOTHUKOB MOTYT OBIThH MOJYYEHBI, POXOIUTH
JanbHEITyto o0paboTKy U Tiepe1aBaThCsl Ha XpaHEHHe, Kak Ha OyMa)KHBIX HOCUTEIISX,
TaK ¥ B JJICKTPOHHOM BHJE - JIOKAJIbHOW KOMIIBIOTEPHOW CETH W KOMIIBIOTEPHOMU
nporpamme «1 C: 3apruiata u Kaaps».

4.2.3. llpu mnogydeHHMH TEPCOHAJIBHBIX [AHHBIX HE OT paboTHUKa (3a
UCKJIIOYCHHEM CJIy4yaeB, €CJIM IEPCOHAIbHbIE JlaHHblE OBUIM MPEJOCTABIICHBI
paboToaTelnto Ha OCHOBaHUU (heIepabHOTO 3aKOHA UJIH €CJIN MIEPCOHAIbHBIE TaHHBIE
SBJITIOTCSL  OOIIEAOCTYMHBIMKM) paboTomarens 0 Havaia oOpabOTKM TaKuX
NEPCOHAIBHBIX  JAHHBIX  O0f3aH  NPEJOCTaBUTh  PAOOTHUKY  CIIEAYIOLIYIO
uH(pOpMaIHIO:

- HauMeHoBaHue (dammins, UMs, OTYECTBO) M aJpec oleparopa WU €ro
MPEICTaBUTEIIS;

- eIb 00pabOTKH MEPCOHAIBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IPEJINOJIaraéMble MO0JIb30BATEN MEPCOHATBHBIX TaHHBIX;



- ycraHoBlieHHbIe DenepanbHbIM 3aKk0HOM OT 27.07.2006 No 149-®3 «O6
uHpopmaluu, UHPOPMAIMOHHBIX TEXHOJOTHAX M O 3allUTe HMH(OpMalUu» IpaBa
CyOBEeKTa MepCOHAIbHBIX TAHHBIX.

5. JlocTyn K mepCcOHAJIbHBIM IaHHBIM PA0OTHHKOB

5.1. [IpaBo pocTyna K MepCOHATbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- PYKOBOJIUTEIb Y UpEKICHNUS,

- 3aMECTUTENH TUPEKTOPA;

- CEKpEeTaphb;

- pabOTHUKH OyXTaJITepUH;

- MeJaroruyeckue pabOTHUKHU IO HAIpaBICHUIO JEATEIBHOCTH (JOCTYN K
MEPCOHANILHBIM JIAHHBIM TOJIbKO PAOOTHUKOB CBOETO MOJIpa3ICICHUS).

5.2. PaboTHUKH YupexIeHUsS UMEIOT IPABO:

5.2.1. Tlony4daTh OOCTYyn K CBOMM IMEPCOHAIBHBIM JTAHHBIM U 3HAKOMHUTBCS C
HUMH, BKJIIOYas NOpaBO Ha OE3BO3ME3THOE MOJYyYECHHE KOMMM JIF0OOW 3amucH,
coJieprKalllel MepCcoHaIbHbIC JaHHbIE PAOOTHHKA.

5.2.2. TpeboBath 0T paboToaTeNsl YTOUHEHUS, UCKIIOUEHUS WM UCTIPABICHUS
HEIIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3AKOHHO ITOJIyYEHHBIX UJIU HE
SBIISIOLUXCSI HEOOXOIMMBIMHU ISl pab0TOaTeNsl IEPCOHATIBHBIX TAHHBIX.

5.2.3. Ilony4ats oT paboTomarens:

- CBEJCHMS O JIMILAX, KOTOPhIE UMEIOT JIOCTYI K MEPCOHATBHBIM JaHHBIM WA
KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOW TOCTYIL;

- mepeyeHb o00padaThbIBa€MbIX MEPCOHAIBHBIX JAHHBIX M MCTOYHUK UX
NOJIyYECHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XPaHEHMUS,;

- CBEACHMS O TOM, Kakuhe HOPUIUYECKUE IMOCIEACTBUS [UIsl CyOBeKTa
MEePCOHANIBHBIX JaHHBIX MOJKET TOBJIEYb 3a CO00M 00paboTka ero mepcoHaIbHBIX
JTAHHBIX.

5.2.4. TpeboBaTh nU3BELICHUS padOTOAATENIEM BCEX JIMIL], KOTOPHIM paHee ObLIH
COOOIICHbl HEBEPHbIE WM HEMNOJIHbIE TIEpPCOHAJbHBIE JaHHbIE, 000 BcCex
IIPOU3BEJACHHBIX B HUX UCKJIFOUEHUSAX, UICIIPABIICHUSIX WUJIH JIONOJIHEHHUSIX.

5.2.5. OGxanoBaTh B yHOJHOMOYCHHBIH OpPTaH MO 3allUTe MpaB CyOBEKTOB
NEPCOHAIBHBIX JaHHBIX WM B CyIeOHOM MOPSJKE HEIpPaBOMEpPHBbIE NEHCTBUS WIH
Oe3aelicTBus paboToaTesns npu 00pabOTKe U 3alIUTE €ro NEPCOHANBHBIX JaHHbBIX.

5.3. KomupoBaTh M JenaTh BBINUCKU MEPCOHAIBHBIX JAHHBIX pPAOOTHUKA
pa3penaeTcsi UCKIIOUYUTEIBHO B CITY>KEOHBIX LIEIIAX.

5.4. Tlepemaua wuHdoOpMaMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO TIPH
NUCHbMEHHOM COTJIacuy paOOTHHUKOB.



6. YHUUYTOXKEHUE ePCOHATBHBIX JAaHHBIX

6.1. B coorBercTBuM ¢ [Ipukazom Pockomuanzopa Nel79 ot 28 oktsiopst 2022
rojia, oOIpeAeNeHbl TpeOoBaHUA K JIOKYMEHTaJbHOMY OGOpMIICHHIO (aKTa
YHUYTOXEHUS IEPCOHATIbHBIX JAHHBIX PAOOTHUKOB Y UpEkKACHHUS:

- B ciydae ecid 0OpaboTKa TEepPCOHATBHBIX JAHHBIX OCYIIECTBIIACTCS
orneparopoM 0€3  HCHOJB30BAHMS  CPEACTB  aBTOMAaTU3allUH, JOKYMEHTOM,
MOATBEPKIAIOIIMM YHUUYTOKEHNE ITEPCOHANBHBIX JaHHBIX CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, SIBJIIETCA aKT 00 YHUUYTOKEHHH ITEPCOHAIBHBIX TaHHBIX;

- B cilyyae ecid 0OpaboTKa MEepCOHANBHBIX JAHHBIX OCYIECTBIIAETCS
OIEepaToOpoM C  HCHOJB30BAaHHEM CPEACTB  ABTOMATU3AlMH, JIOKYMEHTaMH,
MNOATBEPXKIAIOIMMH ~ YHMUYTOXKCHHE  TEPCOHANBHBIX  JAaHHBIX  CYOBEKTOB
NIEPCOHANIBHBIX JAHHBIX, SBJSIOTCS aKT 00 YHUYTOXEHUU MEPCOHAIBHBIX JAHHBIX H
BBITPY3Ka U3 JKypHaJIa PpETUCTpalu CcOObITUH B HH(POPMALMOHHON CHUCTEME
NEPCOHANIBHBIX JAHHBIX (aJiee - BBITPY3Ka U3 )KypHAJIA).

6.2. AKT 00 YHUUTOXEHUHU NEPCOHATBHBIX JAHHBIX JOJDKEH COAEPKATh:

- HAUMEHOBaHUE YUpEKIeHUsI Uiu HaMuiInio, UMsi, OTYECTBO (TIPU HAIUYUN)
OIlepaTopa MEPCOHAIBHBIX TAHHBIX U €ro aJapec;

- HAMMEHOBaHUE YUpEKIeHUsI Uiu (HaMuiInio, UMs, OTYECTBO (TIPU HAIUYHUH)
JUlla,  OCYIIECTBISIONMIETO  OOpabOTKYy  NEpPCOHAIBHBIX  JAHHBIX  CyOBeKTa
MEePCOHATIBHBIX JAaHHBIX O MOPYUYEHHIO orneparopa (eciu o0paboTka OblIa MopydyeHa
TaKOMY JIMILY;

- (pammnuro, UMs, OTYECTBO (MPU HATTMYKH) CYObEKTa WM UHYIO0 HHPOPMALUIO,
OTHOCSIIYIOCSI K OINpeAeIEHHOMY (PU3UYECKOMY JIUIY, YbH MEPCOHAILHBIE JaHHbBIE
OB YHUUYTOKEHBI;

- (hammmro, UMsi, OTYECTBO (MIPU HAIUYUH), TOJDKHOCTD JIUII, YHUYTOXKUBIIIUX
MIEPCOHAJIbHBIE IaHHBIE CYOBEKTa MEPCOHAIBHBIX IAHHBIX, & TAKXKE WX TOJIIHUCH;

- TIE€pPeYeHb KATErOpUil YHHMUTOXEHHBIX MEPCOHAIBHBIX JAaHHBIX CYOBEKTa
(cyOBEKTOB) MEPCOHAIBHBIX JAHHBIX;

- HAaMMEHOBAaHUE YHUYTOKEHHOTO MATEpPUAJIBLHOTO HOCHUTEINS, COIAEPKAILEro
NEepCOHAJIbHbIE JJaHHbIE CyOBEKTa MEPCOHANBHBIX JAHHBIX, C YKa3aHHEM KOJMYeCTBa
JMCTOB B OTHOLIEHUH KaXJ0T0 MaTEpUaIbHOTO HOCUTEIIS;

- CIIOCO0 YHUUTOKEHUSI IEPCOHATBHBIX TAHHBIX;

- IPUYNHY YHUYTOXEHUS IEPCOHATBHBIX JTAHHBIX;

- J1aTy YHUYTOXXEHUS TMEepPCOHANbHBIX JaHHBIX CyObekTa (CyOBEKTOB)
NEPCOHANIbHBIX JTAHHBIX.

- ®opma akta 00 YHUYTOXEHUU NEPCOHANBHBIX JAHHBIX COCTABJISETCS B
IIPOU3BOJIBHOM (popme.

6.3. AKT 00 YHUYTOXEHUHU TIEPCOHATBLHBIX JAHHBIX MOXKET ObITh OPOPMIICH KaK
Ha Oymare, Tak U B DJIGKTpOHHOU dopme. B mepBoM ciiydae OH 3aBepsieTCs TUIHOU



MOANUCHIO JIUIl, YHUYTOXHUBIIUX TMEPCOHAIbHBIE JaHHbIE, a BO BTOPOM — HX
ANEKTPOHHOMN MOAMUCHIO.

6.4. BeIrpy3ka U3 x’ypHalia JOJDKHA COJIEPHKATh:

- (haMmIIMI0, UM, OTYECTBO (IIPU HAJIMYKHU) CYOBEKTa (CYOBEKTOR) MIIM MHYIO
nH(OpPMAITIO, OTHOCAIIYIOCS K  OMNpeAelieHHOMY (u3ndeckoMy JUIly, YbHU
MePCOHAJIbHBIE JaHHBIE ObLITM YHUUYTOKEHBDIL;

- TIEPEYCHb KATETOPUA YHHUYTOXCHHBIX IEPCOHAIBHBIX JTaHHBIX CYOBEKTa
(cyOBEKTOB) NEPCOHAIBHBIX JJAHHBIX;

- HaMMEHOBaHHWE WH(GOPMAIIMOHHONW CHCTEMbl NEPCOHAJIBHBIX JAHHBIX, W3
KOTOPOM OBUIM YHUYTOXXEHBI IIEPCOHAIbHBIC JaHHbIE CyObeKkTa (CYyOBEKTOR)
MEPCOHAIBHBIX IAHHBIX;

- IPUYMHY YHUYTOXKECHUS IEPCOHATBHBIX JIAHHBIX;

- JaTy YHUYTOXXECHHUS TMEPCOHABHBIX JIAHHBIX CYOBeKTa (CyOBEKTOB)
MEePCOHAIBHBIX IAHHBIX.

6.5. IIpy HEBO3MOXKHOCTH YyKa3aTb B BBIIPY3KE M3 JKypHaJla Kakue-Iu0o
CBEJICHUS, UX CIEAyeT OTPa3UTh B aKT€ 00 YHUUTOKEHUU MMEPCOHAIbHBIX JIAHHBIX.

6.6. Ecnu onepatop obpabaThiBaeT mepcoHaNbHbIC JaHHBIC, UCIOJB3YsI U HE
UCIIOJIb3YsI CPEJICTBA aBTOMATH3AlIMH, IIPU UX YHUUTOKEHHUH CIIeTyeT OPOPMIISThH aKT
00 YHUUYTOXCHUU U BBITPY3KY U3 KypHaia.

6.7. AKT 00 YHHUYTOXEHHH IMEPCOHAIBHBIX JTAHHBIX W BBITPY3Ka M3 >KypHaia
MOJJIC)KAT XPAHCHHUIO B TE€UEHHE 3 JIET C MOMEHTAa YHUUYTOXXEHUS IMEPCOHAIBHBIX
JTAHHBIX.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJupyrImnx o0padoTKy u
3al[UTY NMEPCOHAIBHBIX TaHHBIX PA0OTHHKOB

7.1. PaboTHuKU YupexeHns, BAHOBHbIC B HAPYIIEHUH HOPM, PETYIUPYIOIIUX
MOJIy4eHHe, O0O0paOOTKYy M 3allUTy MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, HECYT
JTUCHUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPaKIAHCKO-TIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (he/iepaTbHbIMU 3aKOHAMH.

7.2. Jlupektop VYupexIaeHHs M OTBETCTBEHHBIC JIMIA NPUBICKAIOTCS K
JUCHUIUIMHAPHOW U MAaTepHAIIbHOW OTBETCTBEHHOCTH B MOPAJIKE, YCTAHOBJIECHHOM
TpynoBeiM konekcom Poccuiickoit @enepanuu U UHBIMU GefepabHBIMU 3aKOHAMH,
3a HapylIeHHEe HOPM, PETYIHPYIONUX TMOJydeHne, oO0paboTKy U  3aluTy
MEPCOHANBHBIX JIAHHBIX PA0OTHUKOB; MPHUBJICKAIOTCS K TPaKIaHCKO-TIPABOBOM,
aIMUHUCTPATUBHON W YTOJOBHOW OTBETCTBEHHOCTH B TIOPSAKE, YCTAHOBJICHHOM
dbenepanbHbIMU 3aKOHAMH. BplllleHa3BaHHBIE JIMIIA HECYT aJIMHHUCTPATUBHYIO
OTBETCTBEHHOCTH corjlacHO cTaThsaM 5.27 u 5.39 Koxaekca Poccuiickoit ®eneparuu 06
aJIMUHUCTPATUBHBIX TMPABOHAPYIIICHHUIX, 4 TaK)KE BO3MEIIAIOT PaOOTHUKAM YIepo,
NPUYUHEHHBIA HEMPaBOMEPHBIM HCIIOJIb30BaHWEM WH(OpMaIuu, cojepkaiien
NEPCOHANILHBIE IAaHHBIE PA0OTHUKOB.
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