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1. O6mue moJio:KeHUs1

1.1. ITonoxeHne 0 3anuTe MEPCOHATBHBIX JaHHBIX PAOOTHUKOB MYHHMIMTIAIBHOTO
OIO/KETHOTO 00pa30BaTEIBHOTO YUPEXKIACHHS JOMOJHUTEILHOTO 0o0pa3oBaHust «lleHTp
pa3BUTHS TBOpYECTBa JieTel u roHommecTBam» T. [Tenzsr (MBOY 1O «IPTulO»)

(manee —ITonoxxenue, YupexaceHue) pa3paboTaHo B cOOTBETCTBUU ¢ KoHCTHTYIIHEH
Poccwuiickoit ®@eneparnuu, TpynoBeiM koaekcoM Poccuiickort @eneparuu (mamee - TK
P®), I'paxnanckum koaekcom Poccuiickoit ®enepannn, DenepanibHBIM 3aKOHOM OT
27.07.2006Ne 14903 «O06 undopmanuu, HHPOPMAITMOHHBIX TEXHOJOTHUSIX U O 3alUTe
uHpopmanuu», denepanbHpiM 3akoHOM OT 27.07.2006Ne 152-03 «O nepcoHaIbHBIX
TaHHBIX», [[paBUIaMu BHYTPEHHETO TPYIOBOTO PACTIOPSAKA Y UPEKICHUS.

1.2. Ilenp paspadotku I[lonmoxxeHus - omnpeneneHue Tmopsiaka 00pabOTKH
NEPCOHANBHBIX JAHHBIX PAOOTHUKOB YupekJieHus, oOecreueHre 3aluThl MpaB U CBOOO
pabOTHUKOB YUpexXJeHHus Mpu o00pabOTKE HUX TMEepPCOHANbHBIX JIaHHBIX, a TaKXKe
YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMILI, UMEIOLIUX JOCTYI K MEPCOHATbHBIM
JTAHHBIM paOOTHUKOB Y UPEKICHNUS, 32 HEBBITIOJHEHNE TPEOOBAHHUI HOPM, PETYIHPYIONTUX
00paboOTKy M 3aIUTY MEPCOHATBHBIX JaHHBIX.

1.3.ITopsimok BBOAA B neticTBre u u3meHeHus [lonoxenus:

1.3.1. Hacrosimee IlomoxkeHue BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPKICHUS
PYKOBOIMTENIEM YUPEXKIEHUS W JEHCTBYyeT OECCpOYHO, JO 3aMEHBl €ro HOBBIM
[Tonmoxennem.

1.3.2. Bce uzmenenus B [lonoxkeHue o 3alMTe MEPCOHANBHBIX JAHHBIX BHOCSTCS
PUKA30M Y UpPExKICHHUS.

1.4. Bce paboTHUKH YUpexAeHUS TOJDKHBI OBITh O3HAKOMJICHBI C HACTOSIIUM
[TonoxeHnueM o pocmuch.

1.5. PexxuM KOHPUACHIMAIBHOCTH NMEPCOHANBHBIX JAHHBIX CHUMAETCA B CIydasx
UX 00€3TMYMBAHUSA U 110 UCTEYEHUH /D-IETHETO CPOKA UX XPAHEHUSI WIIM MPOJIJIEBAETCA HA
OCHOBAHMH 3aKJIOUYEHUS HKCIIEPTHON KOMHUCCHH YUPEXKEHHUS, €CIIM NHOE HE ONpPEeIeTICHO
3aKOHOM.

2.0CHOBHbIE MOHSATHS U COCTAB MEPCOHATBbHBIX JTAHHBLIX PA0OTHUKOB

2.1]JIna ueneit Hacrosmiero IlomokeHUS HCTONB3YIOTCS CIEAYIOIINE OCHOBHBIC
MOHSITHUS:

-epCcOHAJIbHbIE [aHHble PAa0OTHUKA - Jr00ass HHPOpMAIMs, OTHOCSIAsACA K
ONpeNeICHHOMY HJIM OMpEeNEsieMOMY Ha OCHOBAHMM TakoW MHGOpManuu pabOTHHKY, B
TOM 4Huclie ero (aMuiusi, UMs, OTYECTBO, TOJl, MECSI, JaTa U MECTO POXKICHUS, aJipec,
ceMeiHoe, ColMalIbHOE, UMYIIECTBEHHOE MOJIOKEHUE, 00pazoBaHue, npodeccus, 10X0Ibl,
npyras uHbopmariys, Heo0xoauMas paboTOAATEINIO B CBSI3H C TPYIOBBIMU OTHOUIEHUSIMU;

-00pa0oTKa NEepPCOHAJBHBIX [JaHHBIX - cOOp, cucTeMaru3alusi, HaKOIUJICHHE,
XpaHeHHe, yrouHeHue (OOHOBJICHHE, M3MEHEHHE), MCIIOJIb30BaHUE, pacrpocTpaHeHue (B
TOM YHCJIE Tepenaya), 0Oe3MYMBaHUE, OJOKMPOBAHHME, YHHUTOXKCHHE MEPCOHATBHBIX
JaHHBIX paOOTHUKOB YTpaBieHUs 00pa30BaHUS;

-KOHPUAEHIHAJIBHOCT, TMEPCOHAJBbHBLIX JAHHBIX - 00s3aTenpbHOE IS
COONIONICHUS ~ HAa3HAUYEHHOTO  OTBETCTBEHHOTO JIMLA, MOJYYUBUIETO JOCTYN K
NEPCOHANBHBIM JIaHHBIM paOOTHUKOB, TpeOOBAHUE HE JAOMYCKaTh UX paclpocTpaHeHue 6e3
cormacusi ~ pa0OTHMKAa  WIM  WHOTO  3aKOHHOTO  ocHoBaHusa.  OOecreueHue



KOH(UIEHIIMATLHOCTH MEPCOHANIBHBIX JAHHBIX HE TpeOyercs B ciyyae O0e3TUYMBaHUS
NEPCOHANBHBIX JAHHBIX U B OTHOLLIEHUHU OOIIEOCTYTHBIX EPCOHABHBIX JIAHHBIX;

-pacnpocTpaHeHde MNEePCOHAJIBHBIX JAHHBIX - JICWCTBUS, HaIpaBiCHHbIE Ha
nepeaadyy NEpCOHATBHBIX JAHHBIX Pa0OTHUKOB ONpEACICHHOMY Kpyry i (mepemaya
MEPCOHATBHBIX JIAHHBIX) WM HA O3HAKOMJICHHE C MEPCOHAIBHBIMU  JTAHHBIMH
HEOrpaHUYEHHOTO0 Kpyra JIMI, B TOM uYHucle OOHApOJIOBaHHWE MEPCOHANBHBIX JaHHBIX
pabOTHUKOB B CpPEJICTBAX MAacCOBOM HH(OpMaluu, pa3MenieHHe B HH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIU MPEAOCTABICHNUE JOCTYyNa K MEPCOHATLHBIM JTAHHBIM
PaOOTHUKOB KaKMUM-JIMOO UHBIM CITIOCOOOM;

-MCMOJIb30BAHHE TEPCOHAJBHBIX JaHHBIX - JciictBus  (omepammu) C
MEPCOHAIbHBIMU  JTAaHHBIMH, COBEpPIIAEMbIE JIOJDKHOCTHBIM  JIUIIOM Y TIPABJICHHUS
oOpa3oBaHHMsl B LENAX NPUHATHA PEUICHUH WJIM COBEPILICHUS WHBIX JEWCTBUH,
MOPOXKIAIONTNX FOPUIUICCKUAE TIOCIHEJACTBUS B OTHOIICHHH PAOOTHUKOB JHUOO WHBIM
o0pa3oM, 3aTparuBarollMX X MpaBa U CBOOOIbI WJIM MTpaBa U CBOOObI IPYTUX JIUI;

-0JIOKNpOBaHMe NEPCOHAJBHBIX JaHHBIX - BPEMEHHOE IMpeKpalleHue coopa,
CUCTEMAaTH3allMM, HAKOIUICHHs, MCIOJIb30BaHMsl, PACHPOCTPAHEHHUS] TEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, M TOM YHKCIIE UX MEepeaayu;

-YHUUTOKeHHEe TEePCOHAJIBHBIX [JaHHBIX - JCHCTBUSA, B pPE3yJNbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBHUThH COJEpKaHWE IMEPCOHANbHBIX JAHHBIX B HH(OPMAIMOHHOU
CUCTEME TMEePCOHANTBHBIX JIAHHBIX PAOOTHUKOB WM B PE3yJIbTaTe KOTOPHIX YHHUUTOKAIOTCS
MaTepHuaTbHbIe HOCUTENH MEPCOHATBHBIX TAHHBIX PAOOTHHUKOB,;

-00e3,IMYMBAHNE TEPCOHAIBbHBIX JAHHBIX - JCHCTBUSA, B PE3yJIbTaTe KOTOPHIX
HEBO3MOXKHO OTPEIEIUTh MPUHAIJICKHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

-0011eI0OCTYNIHbIE TEePCOHAbHbIE JaHHbIE - TEPCOHAIBHBIC JaHHBIC, JOCTYII
HEOTPAHWYEHHOTO KpyTa JIMI], K KOTOPHIM MPEAOCTABIICH C COTJAcUs paOOTHUKA WA Ha
KOTOpbIE B COOTBETCTBHHM C (peiepabHbIMKU 3aKOHAMU HE pachpocTpaHseTcs TpeOoBaHue
cobroAeHUs KOH(GUISHIIMATBHOCTH,

-uHopManusi - cBejaeHUs (COOOIIEHUs, MaHHBIE) HE3aBUCUMO OT (HOPMBI HX
IpeICTaBIICHUS

-10KyMeHTHpOBaHHasi uHopMamusi - 3apUKCUpOBAHHAs Ha MaTepUaIbLHOM
HOcHTeNle MyTEM JOKYMEHTHUPOBAaHMS HH(OpMalUs C PEKBU3UTAMH, MO3BOJSIOIIUMU
OTIPENEINTh TaAKyI0 HH()OPMAIUIO WU €€ MaTePUATbHBIN HOCHUTEITb.

2.2. B cocraB mnepcOHANbHBIX JaHHBIX PAOOTHUKOB YUPEKIACHUS BXOIUT
uHopMaIMs O TACMOPTHBIX JaHHBIX, OOpPa30BaHWW, OTHOIICHWHM K BOWHCKOM
00513aHHOCTH, CEMEUHOM TOJI0XKEHHH, MECTE )KUTEIHCTBA, COCTOSHUU 3/I0POBBS, @ TAKXKE O
MPEABIYIINX MECTaX UX paOOTHI.

2.3. KoMmriekc TOKyMEHTOB, COIMPOBOXKAAIONIUN Mporiecc OPOPMICHUS TPYAOBBIX
OTHOIIEHUH pabOTHUKA B YUPEKICHUU TIPU TIPUEME, TIEPEBOJIEC, YBOJIHHEHUU:

2.3.1. Undopmanust, npencrapisieMas paOOTHUKOM MPH MOCTYIUICHUH Ha paboTy B
VYupexxnenue, A0MKHA UMETh JOKyMEHTalbHYI0 (Qopmy. IIpu 3akimodueHuu TpyaoBOro
J0T0BOpa B cOOTBETCTBUU €O cT. 65 TK P®, nuno, nocrynaroiiee Ha paboTy, IPEAbIBISIET
paboToaTento:

NacnopT WM UHOU JOKYMEHT, YIOCTOBEPSIOIIHNI JTNYHOCTD;
-TPYIOBYIO KHUXKY, 3a MCKIIOUYEHHEM CIIy4aeB, KOIJa TPYAOBOM JIOTOBOP
3aKJIFOYACTCS  BIEPBbIE WM PAOOTHUK TMOCTymaeT Ha paboTy Ha  YCIOBHUSAX



COBMECTUTEIBCTBA WM TPYAOBAs KHI)KKA Y paOOTHUKA OTCYTCTBYET B CBA3H C €€ YTpaToi
WIX 110 IPYT'UM NIPUYHUHAM,;

-CTPaxoBO€ CBUJETENILCTBO 0053aTE€IBHOIO IEHCUOHHOTO CTPAXOBaHUS;

-TOKYMEHTbl BOMHCKOIO YyuyeTa - Ul BOEHHOOOS3aHHBIX M JIML, MOAJIEXKalluX
BOMHCKOMY YYETYy;

JOKYMEHT 00 o0pa3oBaHMM, O KBAIU(PHUKALMU WIM HAIWYUHU CIIELHUATIbHBIX 3HAHUH -
IpU TOCTYIUIEHUH Ha paboTy, TpeOylollyl0 CHEeNHaNbHBIX 3HAHWA WM CIEHUATbHON
MOJITOTOBKY;

-cBUETENbCTBO O ipucBoeHnn MHH (npu ero Hanmnuwu y paboTHHKA).

2.3.2. Illpu odopminenun pabOTHHKA B YUpeXKIEHHE HA HEro 3aroJHSIeTCS
yauduimpoBanHas ¢popma T-2 «JIuunas kapTouka pabOTHUKa», B KOTOPOM OTPa)KaroTCs
ClIeyIoIlre aHKEeTHbIE U Ouorpaduyeckue 1aHHble paboTHHUKA!

-oomue ceaenus (D.M.0. paboTHHMKa, JaTa POXKICHHS, MECTO POXKICHHUS,
Ipa)<1aHCTBO, 00pa3oBaHue, Npodeccusi, cTax padoThbl, COCTOSHUE B Opake, NacIOpPTHHIE
JIaHHBIC);

-CBEJICHUSI O BOUHCKOM YUETE;

-JTaHHBIE O IIpUEME Ha PaloTy.

B nanbHeliem B JIMYHYIO KAPTOUKY BHOCSTCSL:

CBEZICHMS O MEPEBOIAX Ha JPYryro padoTy;

-CBEJIEHUS 00 aTTECTaLUH,

-CBEJICHUS O MOBBIILICHUH KBaTHU(PUKAIUY;

-CBeJIeHUS 0 MPO(eCcCHOHABHOM MePEenoAr0TOBKE;

-CBeJIeHUs 0 Harpaaax (MOOIIPEHHMSX), TOYCTHBIX 3BaHUSIX;

-CBEJIEHUS 00 OTITyCKaX;

-CBEJICHUS O COLIMAJIbHBIX TapaHTHsIX;

-CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

2.4. B VupexIeHUU CO3JAITCS M XPaHATCS CIEAYIOIUEe TIpynnbl JOKYMEHTOB,
coJieprKallye JaHHbIe O pa0OTHUKAX B €IUHUYHOM HJIM CBOJTHOM BHJIE:

2.4.1. JlokyMeHTBI, COJepIKaIle MepCOHaIbHbIC JaHHbIC PAOOTHUKOB (KOMILJICKCHI
JOKYMEHTOB, COIIPOBOXAAIOIINE TMpouecc O(OpMIEHUS TPYAOBBIX OTHOLIEHUW IpU
npueMe Ha paboTy, MepeBO/ie, YBOJIbHEHNH,; KOMILJIEKC MAaTEpUAIOB MO aHKETUPOBAHUIO,
TECTUPOBAHUIO; IPOBEACHUIO COOECEAOBAHNN C KaHIUAATOM Ha JOJKHOCTh, IMOJJIMHHUKU
Y KOIMY MPHUKA30B MO JINYHOMY COCTaBY; JHYHBIE JIeJia U TPYAOBbIE KHUKKHA PAaOOTHUKOB,
Jena, coleprkalue OCHOBaHUS K MpHKa3zy MO JMYHOMY COCTaBy; JeNa, COAepiKallue
MaTepuagbl aTTecTalud pabOTHUKOB, CIY)XEOHBIX paccleOBaHUN; CIPABOYHO-
UH(POPMAIIMOHHBIN OaHK JaHHBIX MO TMEPCOHANY (KapTOTEKH, KypHAIIbI); IMOMIUHHUKHA H
KOMUU OTYETHBIX, AQHAJIMTUYECKUX U CIPABOYHBIX MaTepuasoB, MepeaaBaeMbIX
PYKOBOACTBY YUpPEXKACHUH, PYKOBOAMUTEISIM CTPYKTYPHBIX NOAPA3ACICHUMN; KOIHUH
OTYETOB, HAIpPABIIEMbIX B TOCYJAapPCTBEHHbIE OPraHbl CTATUCTUKH, HAJOTOBHIE
MHCIIEKIMH, YIPEIUTEIIO U B IPYTUE YIPESIKACHUS).

2.4.2. JlokyMeHTauusi 1O OpraHu3aliu pabOoThl CTPYKTYPHBIX MOApPA3AEICHUM
(monoKEeHUsI 0 CTPYKTYPHBIX MOJPA3JCICHUSX, TODKHOCTHBIE MHCTPYKIIMUA PaOOTHHUKOB,
MPUKA3bl, PACIOPSHKCHUS 10 YUPEXKICHUIO); MOKYMEHTHI MO IUIAHUPOBAaHUIO, YyYeTy,
aHaJIM3Yy U OTYETHOCTH B YACTH paOOThI C NEPCOHAIOM Y UPEKICHUSI.

3.Coop, 00padoTKa U 3alIUTA NEPCOHATbHBIX JAHHBIX PA0OTHUKOB
3.1Ilopsnok mosyuyeHus: NePCOHANbHBIX JaHHbBIX



3.1.1.PabGoTtHuK YupexaeHus JUYHO MPEIOCTABISIET BCE MEPCOHANIbHBIC JJAHHBIC.
Ecnu nepcoHanbHble AaHHblE pPaOOTHHKA TMPEJOCTABISIIOTCS TPEThEH CTOPOHOHM, TO
PabOTHHUK JOJKEH ObITh YBEJOMIIEH 00 3TOM 3apaHee, U OT HEero AOJHKHO ObITh MOJYyYEHO
NUCbMEHHOE coriacue. JJoJKHOCTHOE U0 paboToaaTeNs JOJKHO COOOUTUTh PAOOTHUKY
VYupexxaenuss o 1endx, MOpeArnojiaraéMblX MCTOYHMKAX M CHoco0ax TMOJydeHHs
NEPCOHANBHBIX JIAaHHBIX, & TAKXKE O XapakTepe MOAJeKallUX MOTYYEHUIO NEPCOHATbHBIX
JAHHBIX W TIOCJIEACTBUSX OTKa3a pabOTHHWKA JaTh NHUCHBMEHHOE COTJacue Ha UX
MOJTyYCHUE.

3.1.2. PaGoronarens He MMEET MpaBa MOJydaTh U 0oOpabaThiBaTh NEPCOHAIbHBIC
JaHHbIE pabOTHMKA YUpEeXKIEHHs O €ro pacoBOM, HAIMOHAIBLHOM MPUHAJJICKHOCTH,
MOJIUTHYECKUX B3TJISAAX, PEITUTHO3HBIX WA (PUIOCO(DCKUX YOCKICHUSX, COCTOSHHH
310POBbs, HHTUMHOM KU3HMU.

B cnyuasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIMPOCAMH TPYIOBBIX OTHOIICHUMU, B
cootBeTCcTBUM cO cTatheid 24 Konctutyuuum Poccuiickoit ®enepanun padboTogaTeb
BIIpaBe MOJIy4aTh W 00padaThIBaTh JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJIBKO C €ro
MUCBMEHHOI'O COTJIACHS.

OOpaboTka yKa3aHHBIX NEPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB paboTojaTeNIeM
BO3MOYHA TOJILKO C UX COIIacHsi INOO 0€3 UX COrjacus B CIAEAYIOIIUX CIydasix:

-IIepCOHAIbHBIEC JAHHBIE SIBJISIOTCS 00IEIOCTYITHBIMU;

-TIepCOHAIPHBIC JAHHBIE OTHOCATCS K COCTOSIHHIO 370pOBbS pPAOOTHUKA, W HX
00paboTka HeoOXoaMMa TSI 3alTUTHI €T0 KU3HH, 3I0POBbS WM WHBIX JKU3HEHHO BaYKHBIX
WHTEPECOB PYTUX JIUII, U TIOJIYICHHUE COTJIACHSI pAOOTHUKA HEBO3MOXKHO;

-0 TpeOOBaHWIO TIOJHOMOYHBIX TOCYAApPCTBEHHBIX OPraHOB B  CIydasXx,
MIPETYCMOTPEHHBIX (heZIepaTbHBIM 3aKOHOM.

3.1.3. Pabortonatens BrmpaBe oOpabaThiBaTh MEPCOHANBHBIC JaHHBbIE PAOOTHHKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. IlucbmeHnHoe coryiacue pabOTHUKA Ha 00pabOTKy CBOMX IEPCOHATBHBIX
JAHHBIX JOJKHO BKJIHOYATh B CEOS:

-paMuIMio, UM, OTYECTBO, aJpec CyObeKTa MEepCOHANbHBIX JAHHBIX, HOMEp
OCHOBHOT'O JIOKYMEHTA, YJOCTOBEPSIONIEr0 €ro JMYHOCTh, CBEJEHUS O JaTe BblAauu
YKa3aHHOTO JIOKYMEHTA U BbIIABIIIEM €0 OpPraHe;

-HauMeHoBaHue ((paMuinio, WMs, OTYECTBO) W aApPEC OIEeparopa, MOIYYArOIIETo
corjacue CyObeKTa MepCOHAIBHBIX TAHHBIX;

-11eJ1b 00pa0OTKH IEPCOHATBHBIX JaHHBIX;

-IepeueHb TEePCOHAIBHBIX JaHHBIX, Ha O0O0paOOTKY KOTOPBIX MJAeTCs COTJIache
CyOBeKTa MepCOHANBHBIX TAHHBIX,

-TiepeyueHb NEUCTBHUI C MEPCOHAIBHBIMU JTAHHBIMHU, Ha COBEPIIIEHUE KOTOPHIX JTACTCS
coriacue, oOIIee OMUCAaHHE HCIONb3YyEeMbIX OMNEepaTopoM CcrmocoOoB  00pabOTKU
MEPCOHAIILHBIX JTAHHBIX;

-CpOK, B T€YEHUE KOTOPOTO ACHCTBYET COriacue, a TakKe MOpsAI0K €ro OT3bIBA.

3.1.5Cornacue paboTHHUKA HE TPEOYETCs B CASAYIONTUX CITydasx:

-00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS Ha OCHOBAaHMMU TpPYyIOBOTO
koaekca Poccuiickoit @eaepaniu Ui MHOTO (eepanbHOTO 3aKOHA, YCTAHABIMBAIOIETO
€€ 1eJb, YCIOBUS MOJYYeHHUS! IEPCOHANBHBIX JIaHHBIX M KPYT CyOBEKTOB, NMEPCOHAIbHbBIC
JaHHBIE KOTOPBIX MoOJiexkaT oO0paboTKe, a TakkKe ONPEAEISIIONIEro MOJIHOMOYHUS
paboronarens;



-00paboTKa MepCOHANbHBIX JAHHBIX OCYIIECTBISCTCS B LEISIX UCIIOTHEHUS TPYI0BOTO
JIOTOBODA;

-00paboTKa MEePCOHANBHBIX JAHHBIX OCYHIECTBISETCS JJI CTATUCTUUYECKUX WU MHBIX
HAYYHBIX 1IeJIel TPHU YCIOBUH 0053aTENbHOI0 00€3TUUNBAHUS [TEPCOHANIBHBIX JIAHHBIX;

-00paboTKa MEepCOHAIBHBIX JAHHBIX HEOOXOIMMA JIJISl 3alUThI KU3HU, 3J0POBbS WU
UHBIX KU3HEHHO BaXXHbIX HWHTEPECOB paOOTHUKA, €CJIH TMOJy4YeHUE €ro Ccorjacus
HEBO3MOKHO.

3.2I1opsamok 06paboOTKH, mepeayn U XpaHEHUSI IEPCOHATBLHBIX JAHHBIX.

3.2.1. PaboTHuK YupexkIeHuss MpeaoCTaBseT JOCTOBEpHBIE CBeIEHUS O cebe.
Yupexxnenue mpoBepsieT TOCTOBEPHOCTh CBEIACHUH, CBEPSsl JaHHBIC, MPEIOCTABICHHBIC
PabOTHHUKOM, C UMEIOIIUMHUCS Y paOOTHHKA TOKYMEHTAMH.

3.2.2.1lpu 0o0paboTke MmEepCOHANbHBIX JAaHHBIX PAaOOTHUKA TOJKHBI COOIIOAATHCS
cnenytomue oomme TpeOOBaHUS

3.2.2.1. OO6paboTka MNEPCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKJIIOUMTEILHO B IENIAX O0ecrnedYeHus: COOJIIOJCHHS 3aKOHOB M HMHBIX HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, COJEHCTBUA pabOTHHKAM B TPYAOYCTpOWCTBE, OOy4Ye€HUU U
OPOJBUKEHUHU MO CiIyk0e, obecrnedeHusl TMYHOM 0e30MacHOCTH paOOTHUKOB, KOHTPOJIS
KOJIMYECTBA U Ka4eCTBa BBIMOJIHAEMON pabOThl M 00€CTIeUeHUs COXPAaHHOCTH UMYILIECTBA;

3.2.2.2. Tlpu omnpenenenuun oObemMa U COAEpKaHUsS, 0OpabdaThIBAEMbIX
MEPCOHANBHBIX JAaHHBIX pabOTOJaTeNh JOJDKEH PYKOBOACTBOBAThCA KOHCTUTYyIHEH
Poccuiickon ®enepanuu, TpymoBeim koaekcom Poccuiickont @Penepanud U UHBIM
3aKOHOJIATEITHCTBOM.

3.2.2.3. Ilpu mnpuHATHM pELIEHUH, 3aTparuBarOlIMX HHTEPEChl pPaOOTHHKA,
paboTonaTelnlb HE WMEET IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAaHHBIX PAaOOTHUKA,
MOJTYYCHHBIX HCKIIOUUTEITFHO B PE3YJIbTaTe WX aBTOMATH3MPOBAHHOW OOpaOOTKH WIIH
AIIEKTPOHHOTO MOTYYECHUS.

3.2.2.4. 3ammuTa TepCOHAJBHBIX JAaHHBIX pabOTHUKA OT HENPaBOMEPHOTO
UCIIOJIb30BAaHUSl WJIM yTpaThl obecrneunBaeTcss paboTomareseM 3a CYET €ro CpeAcTB B
MOPAKE, YCTAaHOBICHHOM TpynoBeIM KoaekcoMm Poccuiickonn denepanvu Uil WHBIMU
(benepaibHbIMU 3aKOHAMM.

3.2.2.5.PabOTHUKH U UX TIPEACTABUTEIIN JOJKHBI ObITh 03HAKOMJICHBI TIO/I POCIIHCh
C JIOKyMEHTaMu YUpexKJIeHHs, YCTAHABIUBAIOIIMMU MOPAI0K 00pabOTKH MEPCOHATBHBIX
JTaHHBIX PAOOTHUKOB, UX TpaBaxX U 00SI3aHHOCTSIX.

3.2.2.6.Bo Bcex ciayyasx oTKa3 pabOTHHKA OT CBOMX IIPaB Ha COXPAaHEHUE U 3aIUTY
TAHbI HEJICVICTBUTEJIEH.

4. Ilepenaya u XpaHeHHe MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

4.1. Tlpu nepenade MEPCOHANBHBIX JAaHHBIX PAOOTHHKA pabOTONATENb HOJKEH
co0JiroAaTh ClAeAyIoIUe TPEOOBaAHNS

4.1.1. He coo6maTh mnepcoHajdbHbIE JaHHbIE PAOOTHUKA TPEThel CTOpPOHE O€3
MUCBMEHHOI'O corjlacusi pa0OTHUKA, 32 UCKIIIOYEHHEM CIIy4aeB, KOTJa 3TO He0OX0AUMO B
HesIX NPeaynpekIeHUs Yrpo3bl JKU3HU W 370pPOBbIO pAaOOTHUKA, a Takke B APYrHX
Cy4dasix, MpeayCMOTPEeHHbIX TpynoBeiM KojmekcoMm Poccuiickont denepanu U HUHBIMU
(benepabHBIMU 3aKOHAMH,



4.1.2.He coo0miaTh nepcoHalbHbIC TaHHbIE PAOOTHHKA B KOMMEPYECKUX HENsIX 0e3
€ro MMCbMEHHOIO COTJIACHS;

4.1.3.1lpexynpeauTs Jull, MOJYYUBIINX MMEPCOHATIBLHBIC TaHHBIC PAOOTHHUKA, O TOM,
YTO 3TU JJAHHBIE MOTYT OBITh UCIOJIb30BAHBI JHIIIb B LEJAX, 1 KOTOPBIX OHU COOOILICHBI,
U TpeOOBaTh OT ATUX JIMIl MOATBEPKACHUS TOTO, YTO ATO MpaBuiio coOiroseHo. Jluua,
MOJIYYMBIIIME TIEPCOHANbHBIE JaHHble pa0OTHHKA, O0O0s3aHbI COOJIIOATh  PEKUM
cekpeTHocTH (KoH(umeHmanbHoCcTH). JlanHOe IlonokeHWe HE pacHpoCTpaHseTcs Ha
OOMEH TIEPCOHATBLHBIMU  JaHHBIMH  PA0OTHUKOB B  TOPSIKE, YCTAaHOBJICHHOM
(benepabHBIMU 3aKOHAMM.

4.1.4. OcymecTBIsITh Mepefady MepCOHATBHBIX JaHHBIX PaOOTHUKOB B MpEesax
YupexeHus: B COOTBETCTBUH C HACTOAIIMM [lomoxkeHneMm.

4.1.5. Pazpemarb JAOCTynl K TEPCOHAJIbHBIM JaHHBIM pPAaOOTHUKOB TOJBKO
CIEIUAIbHO YIOJHOMOYECHHBIM JIMI[AM, WMEIONMM TIPaBO TMOJy4YaTh TOJIBKO T€
NEPCOHANIbHbIE JaHHBIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JIJIsl BHIMOTHEHUS] KOHKPETHOU
(GyHKIUN.

4.1.6. He 3ampammuBath HHGPOPMAIMIO O COCTOSHUHU 370pOBbs paOOTHHKA, 3a
UCKIIIOUEHUEM TeX CBEJCHHM, KOTOpblE OTHOCATCS K BOMPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.7.11epenaBath nepcoOHANIbHBIC JaHHBIC PA0OTHHKA MIPEACTABUTEINISIM paOOTHUKOB
B NOPSAKE, YCTaHOBJIEHHOM TpynoBeiM koaekcom Poccuiickon depepaunn v HHBIMU
denepaibHBIMA ~ 3aKOHAaMH, ¥ OTPAaHWYMBATh 3Ty WHPOPMAIHUIO TOJHKO TEMU
MEPCOHAILHBIMU  JTaHHBIMA  PAOOTHWKA, KOTOpHIE HEOOXOMWMBI I  BBITIOJIHCHUS
YKa3aHHBIMH MPECTABUTEISIMU U (DYHKITHH.

4.2. XpaHeHue 1 UCTIO0Ih30BaHNE MTEPCOHAIBHBIX IAHHBIX PAOOTHUKOB.

4.2.1. TlepconanbHble JOaHHblE pPAaOOTHUKOB OOpabaThIBAIOTCS M XpaHSITCS B
CHEIMAILHO OTBEACHHBIX MecTaX (IMOMEIEHUsX, ceiide).

4.2.2. llepcoHalibHbIe JaHHBIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOIAUTH
JanbHeIyo 00paboTKy M MepenaBaThcsl Ha XpaHEHUE, Kak Ha OyMaKHBIX HOCHUTESX,
TaK U B DJIEKTPOHHOM BHUJIE€ - JIOKAJbHOM KOMIBIOTEPHOM CETH U KOMIIBIOTEPHOMN
nporpamme «1C: 3apriiata u Kaapbi».

4.2.3.11pu noyueHur NepCOHATBHBIX JTaHHBIX HE OT pa0OTHUKA (32 UCKIIOYCHUEM
Clly4yaeB, €CJIM TIE€pPCOHAJbHbIE JaHHbIE OBbUIM MPEAOCTaBICHbl pPabOTONATENO0 Ha
OCHOBaHWM (pemepanbHOTO 3aKOHA WJIM €CIU TEePCOHAJIbHBIC JaHHBIC SBISIFOTCS
OOIIeTOCTYITHBIMK) pabOTOAATENh IO Hadanma oOpabOTKM TaKUX MEPCOHATBHBIX TaHHBIX
00s13aH MPeIOCTaBUTh PAOOTHUKY CIEAYIOLIYI0 HHPOPMAIHIO:

-HauMeHoBaHue (pammuivs, WMs, OTYECTBO) M aJpec oleparopa WIA €ro
MIPEICTaBUTEIIS;

-11eJ1b 00pa0OTKN EPCOHANLHBIX JJAHHBIX U €€ TPAaBOBOE OCHOBAHUE,

-TIPeINoJIaraeMbI€ TMOJIH30BATEIN TIEPCOHATBHBIX JaHHBIX;

-yctaHoBieHHble DenepanbHbiM  3akoHOM 0T 27.07.2006 Ne 14903 «0O06
uHpopmaluy, HHPOPMALMOHHBIX TEXHOJIOTHSAX M O 3amuTe UHGOpMAaIMu» IpaBa
CyOBeKTa MepCoOHANbHBIX JAHHBIX.

5. JlocTyn K nepcoHAJBLHBIM IAHHBIM PA0OTHUKOB
5.11IpaBo mocTymna K nepcoHalbHbIM JJAHHBIM pA0OTHUKOB UMEIOT:
- PYKOBOJIUTEIIb Y UpPEKICHUS;
- I€JIOTIPOU3BOUTEND, CEKPETAPH;



pabOTHUKH OyXTalTepuH,
-reflaroruyeckue  pabOTHUKKA 1O  HANpPaBJICHUIO  JACITEIBHOCTH  (HOCTym K
MIEPCOHAJIBHBIM JJAHHBIM TOJILKO pAOOTHHKOB CBOETO MOIPA3/ICICHHUS).

5.2.PaboTHUKHN YUpEKICHUS UMEIOT IIPaBo:

5.2.1.Tlony4ath JOCTYyN K CBOMM TEPCOHAIBLHBIM JaHHBIM U 3HAKOMHUTHCSI C HUMH,
BKJIFOYasi TpaBO Ha O€3BO3ME3THOE IMOJIyYeHHE KOMUi 000 3amucH, cojaepkariei
NEePCOHANBHBIE TaHHBIE PAOOTHHKA.

5.2.2. TpeboBatb OT paboTodaTenss yTOYHEHMS, UCKIIOUEHUS WM HCIPaBICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIYYCHHBIX WIH HE
ABIISIOIINXCSI HEOOXOAUMBIMH JIJIs1 pad0TOAATENs IEPCOHATBHBIX TaHHBIX.

5.2.3.Ilony4ats oT paboToaarens:

-CBEJICHUS O JIMIIAX, KOTOPbIE UMEIOT TOCTYH K MEPCOHATBHBIM JTaHHBIM HJIM KOTOPHIM
MOJKET OBITh MPEOCTABIEH TAKOW JOCTYTI;

-TiepeveHb 00pabaThIBAEMBIX TIEPCOHATBHBIX JAHHBIX U UCTOYHHUK UX MOJTyYCHUS;

-CpOKH 00paOOTKH MEPCOHATBHBIX JTaHHBIX, B TOM YHCIIE CPOKU UX XpaHEHUS,

-CBEJICHUSI O TOM, KaKue IOPUIMYECKHE TOCIEACTBHS s CyOBheKTa MepCcoHaTbHBIX
JaHHBIX MOXKET MOBJICYb 32 CO00I 00paboTKa ero MepcoHaIbHBIX TaHHBIX.

5.2.4TpeboBarh u3BelleHUs] paboTojaTeIeM BCEX JHIl, KOTOPhIM paHee ObLIu

COOOIIIEHBI HEBEPHBIC WM HEMOJHBIC MIEPCOHATbHBIC JaHHBIE, 000 BCEX MPOU3BEICHHBIX B
HUX UCKITIOUYEHUSIX, UCIIPABICHUSAX WU TOTIOTHEHUSIX.

5.2.500kanoBatb B YMNOJIHOMOYEHHBII OpraH N0 3allUTe MpaB CYOBEKTOB
NEPCOHANBHBIX JaHHBIX WU B CyA€OHOM TMOpSAKE HENpaBOMEpPHBIE ICHCTBHUS WU
Oe3neiicTBrs paboToaaTelNs Mpu oOpabOTKe U 3aIIUTE €T0 MEPCOHATBHBIX JTAHHBIX.

5.3. KomupoBatp u [1enaTb BBIIUCKM TNEPCOHAIBHBIX JAHHBIX pPaOOTHHKA
paspelaercss HCKIIOYUTENBHO B CIHYKEOHBIX LEISIX C MHCHBbMEHHOTO pa3pelieHus
HavyaJbHUKa YTpaBiieHus oOpa3zoBaHus ropojaa [1eH3sr.

5.4. [lepenaya nHbOpMAIIMU TPETHEH CTOPOHE BO3MOYKHA TOJBKO MPH MUCHMEHHOM
coryiacuu paOOTHHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PEryJIMPYIOIINX 00padoTKy
U 3a10UTY NEPCOHATbHBIX JAHHBIX PA0OTHHKOB
6.1. PaGoTHuku YupexaeHus, BUHOBHbIE B HApPYIIEHUH HOPM, DPETYJIUPYIOUIUX
noydeHue, oOpabOTKy U 3alluTy TMEePCOHAIBHBIX JAaHHBIX PAOOTHHKOB, HECYT
JUCUUIUIMHAPHYIO ~ aJMUHHUCTPATUBHYIO, TPa)XJaHCKO-NPABOBYIO WM  YTrOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peIepaTbHBIMU 3aKOHAMH.

6.2. Jlupektrop VYupexaeHHs ¥ OTBETCTBEHHBIC JIMIIAa TPHUBJICKAIOTCS K
JUCUUIUIMHAPHOW W MaTepUalibHOW OTBETCTBEHHOCTM B TOPSAKE, YCTAaHOBJIECHHOM
TpynoBeim konekcom Poccuiickoit @enepanii 1 UHBIMH (peiepaibHBIMU 3aKOHAMH, 3a
HapyIIeHWe HOPM, PETYIUPYIOMINX MOJy4eHHe, 0OpabOTKy W 3alUTy MEePCOHATBHBIX
JaHHBIX PAaOOTHUKOB; MPUBJIEKAIOTCS K TPakIaHCKO-TNIPABOBOM, aJIMUHHUCTPATUBHON H
YTOJIOBHOI OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM (eiepalbHbIMH 3aKOHAMHU .

BriienazBaHHble JMIIa HECYT aJMHUHUCTPATUBHYIO OTBETCTBEHHOCTH COTIJIACHO
ctatbu  5.27 u 5.39 Kogekca Poccuiickoii ®Deneparuu 00 aJMUHUCTPATHBHBIX
OpaBOHAPYIICHHUSX, a TakkKe BO3MEHIaloT paboTHUKAM  yuiepO, MNPUYMHEHHBIN
HEMPaBOMEPHBIM HCIOJIb30BAaHUEM HH(OpMaIuu, cojepKalleld MepcoHabHbIE AaHHbIC
PaOOTHHKOB.
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